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Activity Sponsor, the relevant Dean (for faculty or graduate students) or Administrative 
Head (for staff) and the Provost and Vice
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¦ƴƛǾŜǊǎƛǘȅΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ƳŜŘƛŎŀƭ ŀƴŘ ǎŜŎǳǊƛǘȅ travel service, the relevant Dean 
or Administrative Head, and other appropriate individuals, as required.  

 
Pre-Departure Responsibilities 

 
6. Travel Registry: Travellers are required to register travel for University Activities outside 
ƻŦ /ŀƴŀŘŀ ǿƛǘƘ 5ŀƭƘƻǳǎƛŜΩǎ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ǘǊŀǾŜƭ ǊŜƎƛǎǘǊŀǘƛƻƴ ǎȅǎǘŜƳ prior to departure.   
 

7. Pre-Departure Planning 
 

a. Undergraduate and graduate students: Undergraduate and graduate students 
traveling internationally for a University Activity are required to undertake Pre-
Departure Planning prior to departing for any international destination.   
 
Where an Activity Sponsor is involved, the Activity Sponsor is responsible for 
ensuring student awareness and compliance prior to international 
travel.  Undergraduate and graduate students will not be permitted to travel 
until they have undertaken Pre-Departure Planning.  
 

b. Faculty and staff: Pre-Departure Planning and preparing an appropriate risk 
assessment and security plan is:  
 

i. Strongly encouraged for those travelling to a destination for which GAC 
has assessed risk at Level 2 and Level 3; 

ii. required

https://travel.gc.ca/travelling/registration
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2. Academic and Administrative Units:  Subject to the requirements of this Policy, 

academic and administrative units are responsible for their own processes to ensure 
safe international travel by faculty, staff and students who are under their authority. 


